Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority's internal auditor.
» Sections 1 and 2 must be completed and approved by the authority.
» Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2021. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2021

* an explanation of any significant year on year variances in the accounting statements
» notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2020/21

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned fo the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2021 authorities must publish:
+ Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
* Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4
» Section 2 - Accounting Statements 2020/21, approved and signed, page 5
Not later than 30 September 2021 authorities must publish:
+ Notice of conclusion of audit
* Section 3 - External Auditor Report and Certificate
« Secticns 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words 'external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.
*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountabilily Act 2014.
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Annual Internal Audit Report 2020/21

FEeDowN Town (Dokie
Www. FEeNDOWN. (Fou. 0w

During the financial year ended 31 March 2021, ihls authority’s internal auditor acting indspendeantly and on the basis
of an assessment of risk, carrled out g selective assessment of compliance with the relevant procedures and controls
in operation and obtalned appropriate evidence from the authoiity.

The internal audit for 2020/21 has been carried out In accordance with this authority’s needs and planned coverage.
On tha basis of the findings In the areas examined, the internal audit conelusions are summarised in this table. Set
out below are the objectives of intamal control and alongside are the inkernal audit canclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to & standard adequate
to meet the needs of this authority.

EENGE e

Internal control objective | : R
SR : ] . | coveradts

e

, Apppriate accounting records have been pprly ept ihroughout the ﬁnacial.year.
B. This authority complied with its financlal regutations, payments were supparied by invoices, all V/
expenditure was approved and VAT was appropriaiely accounted for,

€. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy V/
of arrangements to manage thess.

3. The precept or rates requirsment resulted from an adequate budgetary process; progress against
the budget was regutarly monitored; and reserves were appropriate. v’
E. Expecled income was fully received, hased on correct prices, properly recorded and prompfly /
banked; and VAT was appropriately accounted for.
F. Petty cash payments were properly supporied by receipts, alf petty cash expendifure was approved
and VAT appropriately accounted for. i
G. Salaries to employees and allowances to members wera paid In accordance with this authorlty's
approvals, and PAYE and Nf requirements were properly applied. \/

o
%é:v \

H. Asset and Investments registers were complete and accurate and properly maintained. v
I. Periodic bank aceount reconciliations were propery carried out during the year.

J. Accounting statements prepared during the year were prepared on the comect accounting basis (receipts
and payments or incorne and expenditure}, agreaed to the cash book, supported by an adeguats audit
traiil from underlying records and whers appropriate debtors and creditors were properly recorded,

K. If the authority certified Hself as exempt from a limited assurancs review In 2019/20, it met the
exsmption critaria and correctly declared itself exempt. {if the authority had 8 limited assurance
raview of fis 2019/20 AGAR iick “not covered's

L. lithe authority has an annual turnover not exceeding £25,000, 1 pubfishes information cn a website/
webpage up to date at the time of the intemat audit in accordance with the Transparency cods for
smaller authorities.

. The authority, during the previous year (2018-20) correctly provided for the pariod for the exercise of
public rights as required by the Accounts and Audit Regulations (svidanced by ihe notice publishad /
on the website andfor authority approved minutas confiming ths dates sefl,

N. The authority has complied with the publication requirements for 2019/20 AGAR s
{see AGAR Page 1 Quidancs MNoiss),

NN

VAN

Q. {For locat councils only)
Trust funds (including charitable) ~ The council mat its responsibiliies as a trustes.

For any other risk areas identified by this authonity adequete confrols existed (list any other risk areas on separate sheets if nesded).

Date(s) internal audit undertaken Name of person who carried out the internal audit

{oadzo  osiozlzi ojfosiz T e LIGHT Faaase
Si e of wh !
C;%E;:Zuoﬁt?hg BT AT _:/; b’b Date ey (oS f 2.\

it the response is 'no’ please state the implicaliohs and aciion being taken fo address any weakness in control identified
(add separatz sheels if needed).

**Naote: If the response is ot covered' plaase siale when the most recent intemal audit work was done in this area and when i is
next planned; or, if coverage is not required, the annual infernat awdit repor must explain why not (add separate shests if nestied).

[ LY [ N [ala Yata S S W I A, - o



7 Hodder Close, Chandlers Ford, Hants, SO53 4QD.
Tel: 07762 780605 Email: Tim.Light1@hotmail.co.uk

Ferndown Town Council - Internal Audit Report 2020 -21

Explanation of No to Control Objective C

It came to the attention of the Internal Auditor that although the risk assessment was reviewed and updated
by the Finance and General Purposes Committee and subsequently taken to a Town Council meeting for
adoption, the Town Council did not minute the review of the Town Council risks has been carried out during
2020/2021.

The Town Clerk will need to produce a 2020/2021 Risk Assessment, and this will need to be presented to the
Town Council during 2020/2021 to ensure compliance with the Accounts and Audit Regulations 2015
reguirements.

Woe have therefore assessed the test as “No” to Control Objective C

Explanation of “No” to Control Objective H

It came to the attention of the Internal Auditor that the Town Council has not reviewed or updated the Asset
Registerin 2020/2021. It is agreed that the Town Clerk will ensure that all assets are reviewed and agreed
during 2020/2021 when transferring information on to a new financial software package.

We have therefore assessed the test as “No” to Control Objective H

Explanation to “Not Covered” to Controf Objective L

This Authority has Income and Expenditure that exceed £25,000 and is not required to publish information on
its wehsite in accordance with the Transparency Code for Smaller Authorities 2015.

We have therefore assessed the test as ‘not covered” to Control Objective L

Explanation of “No” to Objective M
To test compliance with the Council's requirement for the Exercise of Public Rights, we checked the
Council's Website to confirm the statutory Public Rights period and agree that the required items
had been published. As the information on the Website shows the announcernent date and the
commencement date as the same for 2020 this does not comply with the requirements of the
Local Audit and Accountability Act 2014 Sections 26 and 27 The Accounts and Audit Regulatians
2015 (51 2015/234).

We have therefore assessed the test as “No” to Control Objective M.

Tim Light FMAAT and Bridget Bowen FCA- Internal Auditor
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Section 1 ~ Annual Governance Statement 2020/21

We acknowledge as the members of:

FEANDOWN To s COUML

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

‘Yes'means that this authority:

-

. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared ifs accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal contro}
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arangements and accepled responsibility
for safeguarding the public money and resources in
its charge.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper apportunity during the vear for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all parsons inferested the opportunity {o
inspect and ask questions about this authority’s accounts.

S S

5. We carried out an assessment of the risks facing this : | considered and documented the financial and other risks it
autherity and took appropriate steps to manage those ] \/ faces and dealt with them properly.
risks, including the introduction of internal controls andfor
external insurance cover whare required. :

&, We maintained throughout the year an adequate and ] arranged for a competent person, independent of the financial
effective system of internal audit of the accounting controls and procedures, to give an objective view on whether
records and control systems. o internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised / responded to matters brought to its attention by internal and
in reports from internal and external audit. & external audit.

8. We considered whether any litigation, liabilities or disclosed everything it should have about its business activity
commitments, events or transactions, occurring either k during the year including evenis taking place affer the year
during or after the year-end, have a financial impact on end if relevant.

this autherity and, where appropriate, have included them
in the accounting statemenis.

4, {For local councils only) Trust funds including has met alt of ifs responsibilities whers, as a body
charitable, In our capacity as the sole managing corporate, it is a sole managing frustee of a local
trustee we discharged our accountability trust or trusts.
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent

examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the mesting where
meeting of the authority on: approval was given:
7108 /)
f k—{
and recorded as minute reference: Chairman
FTC [2oxl loota |, M eracra

SIS (Lef‘f\c{oww. A0V . il
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Explanation for “No” responses on Section 1 Annual Governance Statement 2020/21 page 4

Responseto5- No

Ferndown Town Council’s Finance and General- Purpose Committee reviewed and adopted an
amended financial risk assessment at its meeting on 11 January 2021 (minute reference 282/5508).

Ferndown Town Council Full Council subsequently “noted” the amended financial risk assessment at
its meeting on 25 January 2021 (minute reference 326/5518 25) having been provided with the
amended financial risk assessment document (appendix 10). The meeting should have made a
resolution to adopt the amended financial risk assessment rather than note. This will be rectified at
the next Full Council meeting when the financial risk assessment is reviewed in 2021/22.

WMo

Louise Harrison
Town Clerk and RFO, Ferndown Town Council, 21 May 2021



Section 2 - Acecounting Statements 2020/21 for

Year ending

31 March

2020
£

31 March
2021
£

Notes and quidance

Flease round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All fiqures must
agree to underlying financial records.

[ certify that for the year ended 31 March 2021 the Accounting

1. Batances brought | Total batances and reserves al the beginning of the year
forward L e, as recorded in the financial records. Valua rmust agree fo
ng i E i’;‘i_ 'Ek‘\hﬁ\k\%' Box 7 of pravious year,

2.{+)PreceptorRatesand |~ =~ | Total amount of precept (or for {DBs rates and fovies)
Laevies ] i e | ; raceived or recsivable in the year. Exclude any grants

{;53;\*“5 e ik o g 152 | recaived,
3. (+) Total other receipts ' i bt Total income or receipts as recorded in the cashbook less
ok ek | the procept or rates/evies received (line 2). Includs any
_bﬂ"‘?_qﬁ o= |22 B | granks roceived,

4, (-) Staff costs e ' Sl | Total expenditure or payments made fo and on behalf

of all employees. Include gross salaries and wages,
T LT~ T il employers Ni contributiens, employers pension
‘V‘H%‘ ¥ ‘»{“ﬁ‘ e '*3 ‘ﬁ\i'ﬁ contributions, gratuities and severance paymenis.
8. (-) Loan interest/capital G | Total expenditure or paymenis of capitel and interest
repayments : o made during the year on the authority's borrowings (if any),
57 Sex | 57,1
8. (-)All other payments B : | Total expenditurs or paymem!s as rocorded in the cash-
: : FERAE . . | book less staff costs (line 4) and foan intersst/capital
, Eucl‘_:,h:;t [P e _{ repayments (line 5).

7. (=) Balances carrled g S 7 Total balances and reserves al the end of the year. Must

forward i —~ [ equal (1+2+3) - (4+5+6).
S AN [T, ug.l qual (1+2+3) - (4+5+6}

8. Total value of cash and The sum of all current and deposit bank accounts, cash

short term investments . _ 2 Holdings and shart term investments held as at 31 March -
1o, 888 [T, 3=\ | o agree with bank reconciliation,

8. Total fixed assets plus The value of all the property the authority awns — fi is made
long term investments _ up of ail s fixed assets and long term investments as af
and assels N 22 N2 Mo | 31 March,

10, Total borrowings Y The outstanding capital balance as at 31 March of all foans

4, lﬁ%ﬁigsm iy 1-_;;.‘*\ }-;z,_;;%; from third parties (including PWLB),

11. {For Local Councils Only) Disclosure note The Council, as a body carporate. acis as sale frustee for

ra Trust funds (inctuding charitable) and /s responsible for managing Trust funds or assels,
M.B. The figures in the accounting sfaiements shove do
o patotinchude any Trust fransactions.

| confirm that these Accounting Statements were

Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidancs in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer bafore being
presented to the authority for approval

e

tT{os! Lt

approved by this authority on this date:

(7 105/(2.}
as recordad in minute refarance:

£TC (1021 /0D6B

Signed by Chairman of the meeting where the Accounting

Statem?ﬂ era approved
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Smaller authority name:

NOTICE OF PUBLIC RIGHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2021

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S1 2015/234)

NOTICE

NOTES

1. Date of announcement L7 M Q’i\ 2 \

(a)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested, For the year ended 31 March 2021 , these documents will be available
on reasonable notice by applicafion to:

® LoWse Harcison Tousn Clef‘lft, Fecndown

Towon COUJ\C:I\. & arcivnskon Cer\bm, P8 Ay s
Lled i }:e_r"/\ciousr\.' Dardet o2 971H Y

commencing on (¢} _ Monday 14 June 2021

and ending on (d) __ Friday 23 July 2021

3. Local government electors and their representatives also have:

* The opportunity to question the appointed auditor about the accounting
records; and

¢  The right to make an objection which concemns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority,

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkf-l.com)
5. This announcement is made by (e) L A ALz Sord i REOIT.C.

(8) Insert date of placing of the notice
which must be not less than 1 day before
the date in {c) below

(&) Insert name, positon and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
befors the dats appointed in (d) below

(d) The inspection pericd between {c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July,

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




Section 3 — External Auditor’s Report and Certificate 2020/21

In respect of Fea) Oouind fowin) CoUuNCLL

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with Interational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https:/Awww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year endad 31 March 2021; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2020/21

{Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Ascountability Retumn is in accordance with Proper Practices and
no other matters have come to our attention giving cause for cencern that relevant legislation and regulatory requirements have nat been met.
(*delete as appropriate).

{continue on a separate sheet if required)

Other matters not affecting our opinien which we draw to the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 2020/21

We ceitify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2021.

"We do not certify complefion because:

External Auditor Name

External Auditor Signature Date
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Reconciliation between Box 7 and Box 8 in Section 2 - pro forma

! I [ ! i

{applies to Accounting Statements prepared on an Income and expenditure basis only)

Ptease complete the highlighted boxes. | i f [
Name of gmaller authority: Ferndown Town Council

I i ! I !
County area {local councils and parish meetings only): Dorset

[ ' i ] I }

There should oaly be a difference between Box 7 and Box 8 where the Accounting Statements {Sectlon 2 of the AGAR) have been
prepared on an income and expendilure basis and there have been adjustments for deblorsfprepayments and creditors/receipts in
advance at the year end. Please provide details of the year end adjustments, showing how the net differnece between them is equai to the
difference between Boxes 7 and 8.

£ £
Box 7: Balances carried forward 759,860.60
Deduct: | Dabtors {enter these as negative numbers)
1 (780.21),
2 {9,052.77)
3
(9.832.98),
|
Deduct:. | Paymenls made in advance |
{prepayments) (enter these as negative numbers) B
1 0.00!
2
Total deductions (9,832.98)
Add: |
Creditors {must not include community infrastructure levy (CIL) receipts)
1 6,406.99
2 20,616.69
27,023.68
Add:
Raceipts in advance (mus! not includs deferred grantsfoans received)
I
>
Total additions 27,023.88
l
Box 8: Total cash and short term investments 776,851.30
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Bank reconciliation -~ pro forma

This reconciliation should include all bank and building society accounts, including short tarm investment accounts. |t must agree
headed “Year ending 31 March 20x¢” in Section 2 of the AGAR — and will also agree to Box 7 where the accounts are prepared on ¢
basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as negative figures,

Name of smaller authority: [Ferndown Town Council |

County area {focal councils and parish meetings only): [Dorset |

Financial year ending 31 March 2021

Prepared by {Name and Role): | Louise Harrison - RFO |
Date: 05/05/2021
E £
Balance per bank statements as al 31/3/21:
account 1 232,756.70
account 2 65.476.49
account 3 478,618.11
account 4
[add more accounts if necessary]  account 5
account &
account 7
account 8
776,851.30
Petty cash float (if applicable) =
Less: any unpresented cheques as at 31/3/21 (enter these as negative numbers)
item 1 0.00
item 2 0.00
itemn 3 0.00
itern 4 0.00
[add more lines if necessary] item 5 0.00
item 6 0.00
item 7 0.00
item 8 0.00

Add: any un-banked cash as at 31/3/21

Net balances as at 31/3/21 (Box 8) 776,851.30
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