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FERNDOWN TOWN COUNCIL 

 

Minutes of the Finance and General Purposes Committee held on Monday 22 April 

2021 at 7.00pm via Zoom.  

 

Present: Councillors: T Cordery (Chairman), P Hanson Graham (Vice Chairman), A 

Miller, J Robinson and L Wilson.   

 Officers: L Harrison (Town Clerk/RFO), T Dudley (Committee Administrator). 

 

 

486 

 

Apologies for absence 

 

Apologies were received from Cllrs Lugg (personal commitments), Flay 

and Parkes (work commitments). It was proposed by Cllr Robinson that 

the apologies for Cllrs Lugg, Flay and Parkes be accepted, seconded by 

Cllr Miller and agreed by all.  

 

Resolved: the apologies for Cllrs Lugg and Parkes were accepted.  

 

 

487 

 

Declarations of interest and dispensations  

 

None. 

 

 

488 

 

Public participation 

 

None. 

 

 

489 

 

It was proposed by Cllr Robinson that the minutes of the meeting held on 

12 April 2021 be agreed as a true and accurate record of proceedings and 

be duly signed by the Chairman when appropriate, seconded by Cllr 

Hanson Graham and agreed.  

 

Resolved – the minutes of the meeting held on 22 April 2021 were 

agreed as a true and accurate record of proceedings and were to be 

duly signed by the Chairman when appropriate. 

 

 

490 

 

Matters to report from the Town Clerk in relation to agenda item 4. 
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The Clerk explained that the item referred to in the minutes of the meeting 

of 12 April 2021 as an outstanding debt of £180.00 was incorrect. The 

payment had been made in full on the 9 April and it was therefore 

recommended that the reference to the bad debtor was withdrawn in 

relation to the minutes on 12 April. 

 

Cllr Cordery proposed that minute 459 reference to a bad debtor be 

withdrawn, seconded by Cllr Hanson Graham and agreed by all. 

 

Resolved – minute 459 be withdrawn. 

 

 

491 

 

Governance documents review 

 

The draft Mayor Making Policy was discussed, and Members agreed the 
following amendments: 

• point 1.2, words added to end of sentence: “and formally appointed 
to the role at the Annual Meeting of Council in May”; 

• point 1.3 words “formally” and “February” added and any further 
references to March changed to February; 

• points 2.4, 2.5, 2.6, 2.8, 2.10 and 2.14 deleted;  

• point 2.9 word “formally added”  

• point 3, the current Town Mayor and Deputy Mayor office (2020 to 
2021) continue into the next year term of office (2021-2022).  

 
The Town Clerk and Committee Administrator advised Members that 
the format of the current mayor making process was incorrect in that 
the Annual Meeting of the Parish Council should not be split into two to 
accommodate the mayor making celebrations as its first item of 
business. Instead, Members were advised that the annual meeting 
should complete its agenda business and governance arrangements as 
specified in legislation (Local Government Act 1972) and Charles 
Arnold Baker, and that the celebrations should take place at a later 
date. Members agreed to disregard this advice and continue the format 
of the annual meeting in its current format. 
 
Cllr Hanson Graham proposed that the draft Mayor Making Policy with 
the above amendment be approved and adopted, seconded by Cllr 
Miller and agreed by four with 1 against. Councillor Cordery requested 
that his objection in relation to the Town Mayor and Deputy Town 
Mayor’s term of office amendment be recorded in the minutes. 

 
Resolved – the Mayor Making Policy with amendments was 
approved and adopted.  
  



 

Minutes of Finance and General Purposes Committee Meeting 22 April 2021 
Signed as a true and accurate record   ………………………….    Chairman, Ferndown Town Council on    …………… 

 

 

5581 
 

Members discussed the draft Officer Member Protocol and agreed the 
following amendments: 

• 3.12 line 2 the word “tone” removed; 

• 4.2 straightforward enquiries bullet point words added at end of 
sentence: “or longer if required”, and 

• 10.3 spelling correction “point” and words “one other Member of the 
Council” added. 

 
Cllr Cordery proposed that the Officer Member Protocol be approved and 
adopted with the agreed amendments, seconded by Cllr Wilson and 
agreed by all.  
 
Resolved –the Officer Member Protocol was approved and adopted.  
 
Cllr Robinson proposed that the Media Policy be accepted and adopted, 
seconded by Cllr Wilson and agreed by all. 
 
Resolved - the Media Policy was approved and adopted. 
 
Cllr Wilson proposed to approve and adopt the draft CCTV Policy with 
one amendment (insert the term “/KGV” to all refences to “Council”, 
seconded by Cllr Hanson-Graham and agreed by all.  
 
Resolved - the CCTV Policy was approved adopted with one 
amendment.  
 
The Chairman proposed that standing order item 3x be suspended to 
facilitate the continuance of the meeting beyond 9pm, seconded by Cllr 
Hanson Graham and agreed by all.  
 
Resolved: standing order item 3x was suspended to facilitate the 
continuance of the meeting beyond 9pm.  
 
Cllr Robinson proposed that the draft Health and Safety Policy be 
approved and adopted, seconded by Cllr Hanson Graham and agreed by 
all.  
 
Resolved – the CCTV policy was approved and adopted. 
 
Cllr Wilson proposed that the draft Royal/Dignitary Death Protocol be 
approved and adopted, seconded by Cllr Robinson and agreed by all.  
 
Resolved – the Royal/Dignitary Death Protocol was approved and 
adopted.  
 
Cllr Hanson Graham thanked officers for producing the draft Councillor 
Vacancy Policy. Cllr Robinson proposed that the draft Councillor Vacancy 
Policy be approved and adopted5, seconded by Cllr Wilson and agreed 
by all. 
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Resolved – the Councillor vacancy policy be approved.  
 
It was agreed that the current co-option vacancy was to be advertised 
from 18 May to 15 June 2021.  
 

 

492 

 
COVID 19 Scheme of Delegation 
 
The Clerk informed the meeting that the amendment to the scheme had 
taken in to account the scheme of delegation approved at the last 
meeting.  
 
The COVID 19 Scheme of Delegation was noted.  
 

 

493 

 
Task and Finish Group – Council’s Action Plan 
 
Cllr Robinson proposed that the Terms of Reference for the Action 
Plan Task Finish Group be approved with one amendment (include 
review of Council’s mission statement/values), seconded by Cllr Miller 
and agreed by all. 

 

Resolved that the Terms of Reference for the Action Plan Task 
and Finish Group with one amendment was approved.  

 

 

494 

 

 
Administration of meetings from 1 May 2021 
 
Members noted and agreed the proposed changes to the administration 
of Council meetings from 1 May 2021 as recorded in appendix 11. 
 

 

495 

 

Date of next meeting and close of meeting.  

 

It was noted that the next meeting of the F&GP Committee would be held 

on 7 June 2021 at 7.00pm. The Chairman thanked the officers for their 

work and Members for their participation and closed the meeting at 

9.25pm.  

 

    

 
 
 
  


